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Small Business Safety and Health Checklist - Exit Routes and Emergency Planning 

This checklist is intended to help you determine actions to be taken in terms of emergency action plans and 
exit routes to make your workplace safer and healthier for your employees. This checklist is based on a variety 
of sources, including OSHA regulations and generally accepted safety and health principles. 

   SR. 
 NO. Questions Yes No Comments 

Doors 

1 Are exit doors designed and constructed in such a way that 
the path of exit travel is obvious and direct? 

2 Is it possible that exit doors and doors in the required path 
to the exit are locked, blocked, or otherwise obstructed? 

3 
When the building is occupied, can exit doors be opened 
from the direction of exit travel without the use of a key, 
tool, or any special knowledge or effort? 

4 Is the exit door side-hinged and swinging? 

5 Are there any revolving, sliding, or overhead doors that 
serve as required exit doors? 

6 
Is panic or fire exit hardware installed on a required exit 
door that allows the door to open with a force of 15 pounds 
(6.80 kilograms) or less in the direction of exit traffic? 

7 
Is there an inside release mechanism on cold storage room 
doors that releases the latch and opens the door even if 
the door is padlocked or otherwise locked on the outside? 

8 

Are adequate barriers and warnings in place to keep 
workers from walking into the path of traffic when exit 
doors open directly onto a street, alley, or other areas 
where vehicles may be operated? 

9 
Are doors that are located between rooms where there is 
frequent traffic fitted with a swing in both directions and 
with viewing panels in each door? 

10 
Are glass doors, glass panels in doors, windows, and so on 
made of safety glass that meets human impact 
requirements? 

Emergency Action Plans 

11 
Is there an emergency action plan in place to guide 
employers and employees in the event of a workplace 
emergency? 

12 Is the plan inclusive of all potential natural or man-made 
disasters that could disrupt the workplace? 

13 Is the current plan taking into account all possible internal 
sources of emergencies that could disrupt the workplace? 

14 

Is the emergency action plan designed to take into account 
the impact of internal and external emergencies on 
workplace operations, and is the response tailored to the 
workplace? 

15 

Is there a list of key personnel with contact information, as 
well as contact information for local emergency 
responders, agencies, and contractors in the emergency 
action plan? 
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16 

Is the plan complete with the names, titles, departments, 
and phone numbers of people to contact for more 
information or an explanation of the plan's duties and 
responsibilities? 

 
 

 

17 Is the plan specific about how medical assistance will be 
provided?  

 
 

18 
Is it specified in the plan how or where personal 
information on employees can be obtained in an 
emergency? 

 
 

 

19 Is there a provision in the emergency plan that identifies 
the conditions that would necessitate an evacuation?    

20 
Does the plan identify a clear chain of command and 
designate a person authorized to order an evacuation or 
shutdown of operations? 

   

21 
Does the plan address the types of actions that different 
workers are expected to take in response to various types 
of potential emergencies? 

   

22 Is it specified in the plan who, if anyone, will remain to shut 
down critical operations during an evacuation?    

23 
Is the plan specific in terms of evacuation routes and exits, 
and are these posted in the workplace where all employees 
can easily access them? 

   

24 
Do the procedures for assisting people during evacuations, 
particularly those with disabilities or who do not speak 
English, appear in the plan? 

   

25 
Is there a plan in place that identifies one or more 
assembly areas where workers will congregate, as well as 
a method for accounting for all workers? 

   

26 Is there a plan in place to help visitors evacuate and 
account for them?    

27 Is there a preferred method for reporting fires and other 
emergencies in the plan?    

28 Is there a method in the plan for alerting workers, including 
disabled workers, to evacuate or take other action?    
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You have come to the correct place if you are seeking a next-gen, AI-powered safety management suite for your 
company to manage your workers' safety, health, and well-being. By adding new modules, building bespoke 
workflows and processes, and seamlessly automating repetitive tasks, the ComplianceQuest safety solution 
package can seamlessly integrate into your organization's processes. It has the capacity to handle all the 
challenges that your safety processes and data requirements present. Moreover, you can digitize these checklists 
right into the ComplianceQuest safety management module. Watch an 8 min demo video of our Incident 
Management module. You can also request a free personalized demo with a CQ safety expert. 

      

DISCLAIMER: This document neither creates nor confers any rights towards any person or organization and does not enforce to abide by the content. It is only 
intended to support organization(s) or individual(s) referring to this document to understand the basics of health and safety of small businesses by Occupational 
Safety and Health Administration (OSHA). Please refer to the applicable guidance for complete detail at  
https://www.osha.gov/sites/default/files/publications/small-business.pdf  

Request A Demo 

About ComplianceQuest 
Transform to a fully connected business with a next-generation AI-Powered Product, Quality and Safety management platform, built on Salesforce. 
Our connected suite of solutions helps businesses of all sizes increase quality, safety and efficiency as they bring their products from concept to 
customer success. Our intelligent data-driven platform comes with best-in-class integrated processes to mitigate risks, protecting your employees, 
suppliers and brand reputation, and to increase innovation, compliance, profit and customer loyalty. ComplianceQuest is pre-validated and easy to 
implement, use, and maintain, allowing for streamlined communication and collaboration across the product value chain.

For more information, or to request a demo with a ComplianceQuest expert, contact ComplianceQuest today: 

Visit   www.compliancequest.com 
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