Justification Letter for ConQuest 2027

To: [Manager’s Name]
From: [Your Name]
Subject: Request to Attend ConQuest 2027

Dear [Manager’s Name],

I am requesting approval to attend ConQuest 2027, the ComplianceQuest User Conference, taking place April 13–15, 2027, at the Hilton Clearwater Beach Resort & Spa in Clearwater, Florida. I would also like to attend CQ University on April 11–12, 2027 [if applicable] for additional hands-on training.

ConQuest brings together ComplianceQuest customers, product experts, and industry leaders to share best practices, customer experiences, product innovations, and practical strategies for improving quality, risk, compliance, and product operations.

Why I Would Like to Attend
My goal is to strengthen our use of ComplianceQuest and identify opportunities to gain greater value from the platform. The conference will help me:
· Learn best practices from other ComplianceQuest customers and experts.
· Understand new and upcoming platform capabilities.
· Identify opportunities to improve our processes and workflows.
· Connect directly with product and technical experts.
· Learn from peers facing similar business and compliance challenges.

Relevance to Our Priorities
I plan to focus on sessions that support our current initiatives, including:
· [Project / initiative] – [How ConQuest could help]
· [Project / initiative] – [How ConQuest could help]
· [Process or capability to improve] – [Expected benefit]

What I Will Bring Back
Following the conference, I will share the most relevant takeaways, best practices, product insights, and recommendations with our team. I will also identify practical opportunities to improve how we use ComplianceQuest and highlight any capabilities or follow-up actions worth evaluating.

Estimated Investment
	Expense
	Estimated Cost

	ConQuest Registration
	$795

	CQ University + ConQuest Registration
	$2,395 [if applicable]

	Hotel
	$269 per night + applicable taxes

	Airfare
	[Insert Amount]

	Ground Transportation / Parking
	[Insert Amount]

	Meals
	[Insert Amount]

	Estimated Total
	[Insert Amount]



I believe attending ConQuest 2027 would be a valuable investment in both my professional development and our organization's continued success with ComplianceQuest. 

Thank you for considering my request. I would be happy to review the agenda with you and identify the sessions and outcomes that would provide the greatest value to our team.

Best regards,
[Your Name]
[Title / Department]


